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1 CONTENT

This document contains an overview of how to use and maintain the Skretting Visual Guidelines.

This documentation contains the following sections:
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2 INTRODUCTION

The Skretting Visual Guidelines contains guidelines, resources and tools for producing marketing
communication material.

The Skretting Visual Guidelines consists of two websites:

At http://www.skrettingeuidelines.com users will find the guidelines and resources they need to create

marketing material.

At _http://www.skrettingguidelines.com/admin you will be able to maintain the contents of the

Visual Guidelines and also be able to produce stationery, product sheets and CVs.

You may also log in to the admin-section from the Skretting Visual Guidelines home page.
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3 VISUAL GUIDELINES

The Skretting Visual Guidelines website offers guidelines and resources for creating marketing
material. All visitors to the site must identify themselves with a user name and password to gain
access.

3.1 LOGIN

Enter your user name and password in the | . . — P
login dialog that appears at Koble til www skrettingguidelines.com UE

,ﬁ }‘k
http:/ /www.skrettingeuidelines.com !- \ x‘&
2

Consult your site administrator for
ass1'stance in user name and password e i ey
maintenance.
Erukernavn: | £ skretting BI
Passord: | sesnsusuns |
Husk passordet
| ok | awbre
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3.2 HOW TO USE THE VISUAL GUIDELINES

After logging in, you enter the Skretting Visual Guidelines home page. The introduction explains the
purpose of the website. The menu at the top lets you select between the main categories of the
website.

&1 Skretting - Microsoft Internet Explorer provided by Papirfly AS (25.01.200%) g@
Fil  Rediger s Favoritter  Yerkkgy  Hielp :,'
Adresse @ hktps v, skrettingguidelings. comfnewsr sadfnews, asp PMN=5007 [v] Koblinger

Guidelines | Logos | Images | Templates | Publications | Best Practice | Passion SKRETT \/r- ii}
N 3 b

Publish to Print

_n;’ > . . R Froduction of product
E \ - sheets and stationeny.
] i - T = Goto login

Skretting Visual Guidelines

YWelcome to Skretting Yisual Guidelines. This website provides a
toalkit for amyone producing visual material to pramote the Skretting
identity. At Skretting we are proud of our brand, solet us protect it
thraugh careful adherence to the visual guidelines.

Tna gain the maximum henefit from our Skretting identity, it is essential
we maintain the brand integrity. Throughout Skretting we must ensure
that all our communications and product packaging portray a
consistent appearance and the inherent message within that
Appearance.

Ifyou are involved in the production of material to represent and
prarmote Skretting, this site will hopefully make your life easier. Here,
you can wiew the correct advertising styles, find out what promotional
iterms are available, download PowerPoint templates and order
persanalised business cards. All this, together with brand guidelines
and access to Mutreco Agquaculture's photographic library, will enable
you to concentrate your efforts anwhat wou do best! Brand Guardians
are available to help with any additional guestions you may hawve.
Click here far a list of brand guardians (members of the SCT).

When you select a menu entry from the main menu, a sub menu on the left will appear. Use this menu
navigate through the website. Clicking the logo in the top right corner of the Visual Guidelines will
always take you to the home page of the website.

From the Publish to Print section to the right, you may log on to the maintenance section of the
website.
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3.3 DOWNLOAD RESOURCES

Throughout the site you will find resources that are ready for download. These resources are either
organized in image archives or as regular links to other files. If you follow a link to one of these files,
the associated application will be executed with the selected file. Thus, selecting a PDF-file will open
Adobe Reader and present the selected file, provided that your PC is configured to associate PDF-files
with Adobe Reader. If you right-click on a file-link, you will be able to download the target file
without opening the associated application.

When you browse an image folder, you first select the picture you want by clicking the thumbnail
image or the link. From the image detail page you may download either the original file form the
“Press quality”’-link, or smaller versions of the image from the links “Print quality” and “Screen

quality”.

The Visual Guidelines website also provides information on how to download resources.

@ Skretting - Microsoft Internet Explorer provided by Papirfly AS (25.01.2005) g@
Fil Rediger s Favoritter Verktgy Hielp a’
Adresse @ http:  feawne, skrettingguidelines  comfnewsread/news, asprN=50238 =2 M Koblingsr **

Guidelines | Logos | Images | Templates | Publications | Best Practice | Passion SKRETT \;"/i
: : C »

Irtroduction Images
Imagery style

Frort images weh
Document images web
Recent images

Working woman

Description;

Category:
Imagery style

Download image or file:

Press quality | [ Printquality | [ Screen quality |
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4 VISUAL GUIDELINES MANAGEMENT

The main purpose of these guidelines is to enable you to maintain the information found in the
Skretting Visual Guidelines. You must identify yourself with a user name and password to gain access.

4.1 LOGIN

Enter your user name and password in the login dialog that appears at
http://Skrettingegroup.papirfly.no/admin. Login names and passwords are case insensitive, and must
contain no less than four characters each. Entering a false user name and password combination more
than four times will block further login attempts from the current web browser session.

71PN login - Microsoft Internet Explorer provided by Papirfly AS (25.01.2005) M=
Fil Rediger Wis Favoritter Werktsy  Hielp ﬂ'
: Adresse I@ hiktpe ] fun, skrettingguidelines. comyadmin/loginglagin. asprurl=. . /&bUse CID=1&manual=1 l\'l

Welcome

Ve

SKRETTING

Username |skretting

Fassword | eessssses|

[~ FRemember me

Status: Enter user name and password,

PAPIRFLY Copyright22006

&]  nternett

Consult your site administrator for assistance in user name and password maintenance.
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4.2 PUBLISH TO NET

After logging in you enter the home page of PUBLISH to NET (PtN), which is a general web content
management system (CMS). PtN contains functions for maintaining the structure and contents of
websites. In addition, PtN is used to define and maintain information about, users, groups and access
rights.

&7 wwweb_PUBLISH to NET (English) - Microsoft Internet Explorer provided by Papirfly AS (25.01.2005) (=[]

Fil Rediger Wis Favoritter  Verkkgy  Hielp :;'
| Adresse !@j htkp: f v, skrettingguidelines, comjadmin/frames, asp iV]

Papirfly | Logged in user: Adrin. Papirfly o ¥ Log out |
Overview <« | Welcome |
Mew Folder | Edit | Delete
P Welcome
1+~ Internett
Product sheet sample

&~ Australia

B ‘Wwelcome ko Skretting Yisual Guidelines Manager. From this website you can = 2 @ . s o 2|

4 Canada East manage the content of the Visual Guidelines, and also produce your product sheets, [ ‘ » 3 .

: CYs, invitations and stationery, -

1+~ Canada West If%

.ﬂ Chile Use the tree menu on the left ko access the various functions of the system. In the 14

: folders, new product sheets, stationery, etc, can be viewed, edited and sent, PDF 3

- France files are generated in bwo qualities: one high resolution for offset printing and one A

i suitable For on-screen reading and local printing. '.

- Global

3 Download User Guide (POF 1,3 MB)

4 Ireland Flease noke: The User Guide was written ko document the previous version of the

: Skretting Guidelines, Watch this space for an update to the User Guide,

i+~ Italy

_1] Japan

il North West Europe

_1] Norway

_1] Spain

.i] UK

- Invitations

[ Database

PAPIRFLY v PUBLISH to MET
&) B Internett

The boundaries of the website for Skretting Visual Guidelines are defined through a design
implemented as HTML-templates, and the general functionality of PtN. Understand that limitations
defined in the design must be kept in mind when maintaining the contents and structure of the
website.

The structure of the Skretting Identity Guidelines menu system is defined through the folder structure
that you find in PtN, under the main folder “Internett”. The subfolders contain PtN documents or
image archives that comprise the content of the various pages in the menu.

The manager also contains a geographically organized folder structure for producing and maintaining

product sheets, CVs and stationery for the different regions. Consult chapter “PUBLISH to PRINT”
for information on how to use this section of the website.
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4.3 FOLDERS

Within the boundaries of the design, new folders may be created in any part of the folder structure.
Do not remove or alter the definition of these folders without changing the design templates first.

4.3.1 CREATE FOLDER

To create a new folder, first select the folder under which you want the new folder to be added. Then,
select “New folder” from the folder menu above the folder list.

& wwweb PUBLISH to NET {English) - Microsoft Internet Explorer provided by Papirfly AS (25.01.2005) =1
Eil Rediger Yis Favoritter Verkkgy Hielp |'f

i Adresse |£:| itk f feweans, skrettingguidelines. comfadminiframes. asp ["J

Papirfly | Logged in user: Adrin. Papirfhy "‘-;;.:é_thme /f-w"“f Log out |

Oueriew English VI <« Create new folder: |

Mew Folder | Edit | Delete

5
~ Language Folder name

{4 Internett

Product sheet sample English My nievw Folder

- Australia

&l

Save : Cancel
- Canada East

o

- Canada West

-

Chile

France

- Global

- Ireland

B

- Italy

- Japan

B

- North West Europe

B

Norway

PAPIRFLY e PUBLISH to MET

@  Internett

Use the “Save” function to save the new folder. The new folder will be created with the same
properties as the parent folder.
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4.3.2 EDIT FOLDER
To modify the settings of the folder, select “Edit” from the folder menu.

Define the folder properties in the different sections of the folder dialog:

Folder name: Contains the name of the folder as presented in the Visual Guidelines
Short folder Contains the name of the folder as presented in the Visual Guidelines navigation
name: menu.

Position and display

Position in list Defines the sorting order in relation to other folders on the same level.

Parent folder Defines the folder under which the new folder is to be located. Use the “Change”
function to move the folder to a different location

Folder Contents

Folders may contain either PtN documents or images. Use the contents tab to define the type of
content for the new folder:

Web documents: The folder contains html content defined using the document editor. Refer to
chapter “PTN Documents” on how to create content in PTN documents.

Module: Select “Picture archive” from the drop-down list to define a folder as an image
archive. Do not worry about “Target”-fields.

Folders: The folder only appears in the navigation menu. Can only contain sub folders.

Document For Web document or Picture archive folders, a document template must be

template: defined for the folder. Select the template from the drop down list.

Access Privileges
When you create a new folder, the default access privileges will be the same as those of the owner
folder. You may modify these settings by assigning different access rights to the defined user groups.

Use the “Save” function to save your changes. If you use “Save and distribute access privileges”, the
privileges of the current folder will be copied to all sub folders.

4.3.3 DELETE FOLDER

To delete a folder, select the folder and then select “Delete” from the folder menu. Only folders that
are empty may be deleted.
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You may create and edit HTML documents in any folder defined as a Web-document folder. After
selecting the folder, create your document, and enter the desired content. Before saving, make sure
that the document is assigned the correct attributes.

4.41 THE DOCUMENT LIST

When you select a folder, all documents in the folder will be shown in a list. Use the filter on top of
the list to alter the view of the list. Sort the list by clicking the column headings.

&1 wwweb PUBLISH to NET (English) - Microsoft Internet Explorer provided by Papirfly AS (25.01.2005)

Fil Rediger VYis Favoritter

Werkbay

Hielp

: adresse [{] http:/ femww. skrettingguidelines. comfadminframes. ssp

BE ]

v

Overview English w| «

Mew Folder | Edit | Delete (7

~
= Internett

23] Main

+[27] Guidelines

g Logos

-7 Images

[ Templates

(23 Publications
() Best Practice

B J Doc. Large Images
Product sheet sample

[ Australia

Canada East

54

-- Canada West

I+

- Chile

I+

[ France

Global

54

- Ireland

I+

- Italy

I+

- Japan

54

MNorth West Europe

PAPIRFLY

Papirfly | Logged in user: Admin. Papirfly

Guidelines

Created
14.01.03
08.06.05
17.01.03
21.01.03
21.01.03
21.01.03
21.01.03
21.01.03
21.01.03
21.01.03
2z.01.03
22.01.03
22.01.03
22.01.03
2z.01.03
22.01.03
23.01.03
24.01.03
28.01.03
28.01.03

(e i i i e e ]

Edited

16.06.06
16.06.06
21.06.06
16.06.06
16.06.06
16.06.06
16.06.06
16.06.06
16.05.06
16.05.06
16.05.06
12.05.03
05.05.03
05.05.03
05.05.03
16.05.06
16.06.06
16.05.06
05.05.03
12.05.03

Create new document

Shaw | English

Title Buthar

Intraduction Guidelines Admin, Papirfly
1.01 Logo Specifications Admin, Papirfly
1.12 Brand Colour Specification Admin. Papirfly
1.15 Brand Typeface Specification Admin. Papirfly
1.17 Secondary Graphic Specification Admin. Papirfly
1.21 Paper Stock Specification Admin, Papirfly
1.22 Imagery Style Specification Admin, Papirfly
1.24 Language Style Specification Admin. Papirfly
2.01 Stationery specifications Admin. Papirfly
2.12 Form Specification Admin. Papirfly
2.14 Electronic Templates Admin, Papirfly
2.16 Literature Grids Admin, Papirfly
2,17 Company Literature Admin, Papirfly
2.20 Product Familiy Literature Admin. Papirfly
2.23 Product Literature Admin. Papirfly
2,25 Advertising Specification Admin, Papirfly
2,29 Powerpoint® and Web Specification Admin, Papirfly
2,31 application Specification Admin, Papirfly
2.37 Signage Specification Admin. Papirfly
2.41 Product Bag Specification Admin. Papirfly

Archive Delete Mo Copy Cross-publish

Home /="

Log out

|| | Published documents [+ || Default s0rkng v:
Status Language Cat Co. Pri
Published  English 1 Edit
Published  English 2 Edit
Published  English 3 Edit
Published  English 4 Edit
Published  English 5 Edit
Published English 6 Edit
Published  English 7 Edit
Published  English g Edit
Published  English 9 Edit
Published  English 10 Edit
Published English 11 Edit
Published  English 12 Edit
Published  English 13 Edit
Published English 14 Edit
Published  English 15 Edit
Published English 16 Edit
Published English 17 Edit
Published  English 18 Edit
Published  English 19 Edit
Published  English 20 Edit

(z00f23) |4/ 12|

st PUBLISH to MET

&] FulFart

0 Internett

Edit the document by selecting “Edit”, or create a new document from the document menu at the
bottom of the document list.

You may archive, delete, move, copy or cross publish a selection of documents by marking the
documents with the check box to the left of the document details.
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4.42 THE DOCUMENT EDITOR

Use the document editor to assign title and body content to the web page. Use the “Save” function to
save you modifications to the document.

Enter the document title in the field named “Title”. The “Ingress” section is not in use in the
Skretting Visual Guidelines website.

&]wwweb.PUBLISH to NET (English) - Microsoft Internet Explorer provided by Papirfly AS (25.01.2005) [ =0 5<
Eil Rediger Wi Favoritter  VYerktey  Hislp "f
Adresse |2j htkp: v, skrettingguidelines , com/admin/frames. asp [V]
Papirfly | Logged in user: Admin. Papirfly o] THome 7 Lagout |
Creerview English |»| < Create/edit document
Mew Folder | Edit | Delete 7 2
2] Title | Introduction Guidelines Status (7
Ingress & publish
" save pending approval
" Save as draft
© archive
» Ingress image 3
Product sheet sample ¥llAdvanced
{4 Australia =
[+ Canada East B 1 U = i % E
[+ Canada West
. The table to the left shows the site contents, with information an all iterns that have been defined in Skretting's visual
1+ Chile guidelings. Ifyou wantto download the full guidelines, just 3
: click here: Download Guidelines {POF 3 MB). Be aware that it will take some time
4 France
1 Global Ifyou know exactly which template ar original you need, you can enter directly via the tap menu
& Ireland Itis essential to maintain brand integrity throughout a global organisation. At Skretting we must ensure that all our
&It communications portray a consistent appearance and message. At Skrefting we are proud of our brand, so letus
- Ttaly _ 7
i protect it thraugh loyalty to the visual guidelines
[+ Japan
[l North West Europe = [ﬂ
: Save | Cancel
(4]~ Norway [v
PAPIRFLY vy, PUBLISH to NET
&] Fulfart D Internett
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4.4.2.1 EDITING BODY CONTENT

Use the text editor to enter the body content of the document. The toolbar at the top of the editor
allows you to perform simple text formatting. Note that styles (normal, heading etc.) apply to a whole
paragraph. The toolbar contains a few special options that you may not always find in your every-day
word processing system:

Document link: Lets you define a link to another PTN document in the folder structure
General link: Lets you define a link to any external web address, e.g. http, mail or ftp
Image: Browse your file system, then select and insert a picture anywhere in the body

content of your document. After inserting the image, you may select it and
click the image icon to alter the image properties.

Image from archive: Select a picture from a image archive folder, and insert it anywhere in the body
content of your document. After inserting the image, you may select it and
click the image icon to alter the image properties. You may also modify the size
and the format of the image, but this is not advisable, as it will drastically
reduce the quality of the image.

Add anchor: Lets you define a point in the document that you may then link to using the
Link to anchor option.

Link to anchor: Lets you define a link to an anchor in the current document. First, select the
text that you want to link from, then select anchor point from the drop-down
list.

4.4.2.2 SAVING AND PUBLISHING

For regular publishing of a document, select document status “Publish” from the radio button list
next to the title. If you want to save without publishing, select “Save as draft”. Other useful options
may be:

4.4.2.3 ADVANCED SETTINGS

In the advanced section of the editor you may further assign properties to the document. Some useful
options are:

Short title: Modity the title of the document to fit the navigation menu.

Position in list: Opverrides the default sorting of documents i.e. date. Priority is sorted in
ascending order.

Publish in: To move a document to a different folder, select “Change” and choose a new
location.

X-publish folder: To publish a document to more than one location, select “Add” to pick an
additional location. The original document will only be stored in the current
folder.
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4.5 IMAGE ARCHIVES

Images and files may be stored and categorized in folders defined as “Picture archive”, ref chapter on
Folders. When you select an image archive folder, a list of the content of the folder will be presented.
Images are shown as thumbnails, and other files are shown with an icon representing their associated
file-type.

&]wwweb.PUBLISH to NET (English) - Microsoft Internet Explorer provided by Papirfly AS (25.01.2005) ==
Fil Rediger Wis Favoritter  Verkkgy Hielp l.;'
Adresse |@ http: f v, skrettingguidelines . com/admin/frames. asp l\']
Pap\rﬂ\f | Logged in user: Admin. Papirfhy '-‘.;';.\,QKHUme /p,,w‘- Log out |
Chie i e iEnghsl‘T[:] « Invitation images Search | Show all
New Folder | Edit | Delete 6

Internett
Product sheet sample

B

Australia

B

Canada East

Canada West

Red Seabreann Welowtail Flamenco Product managers Salmon Portion
1+~ Chile
[+~ France
i Global
(- Ireland
(- Italy
& 1 Traut in hand Trout 0042 Fish head B Juvenile salmon
+- Japan

- North West Europe

—
- Norway -~
- Spain

- UK
= Invitations

B B

: Seafarm Norway 1 Seatrout
CI Invitation images .
|4 Database Upload new image Upload new file List Icans 41(1(|2]|3]|*
PAPIRFLY vy PUBLISH to MET
&] Fulfgrt D Internett

Selecting an image or file from the list will bring you to the detail page of the selected item.

4.5.1 UPLOAD IMAGES

Use the ”Upload New Image” function at the bottom of the image list to selecet a new image for
uploading. You may assign a name and description to the image by completing the upload form with
the necessary information. Image upload will start when you select “Save” or “Save and upload new”.

When images are uploaded, 3 versions of the image will automatically be created and stored together
with the original image. Thus, the following versions are available in the image archive:

® Press quality:
This picture is used for newspapers, magazines, etc. The format is TIFF or JPG format, with
CMYK colors and 300 dpi.

® Print quality:
Print quality pictures could be used in word and power-point documents that are printed in-
house. The format is JPG, with RGB colors, and medium resolution.
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o Web Quality:
Pictures in web quality are for screen use only, like web pages. The format is JPG, RGB colors
and 72 dpi.

Thus, uploading the press quality image is what you want to do.

4.5.2 UPLOAD FILES

Use the "Upload New file” function at the bottom of the image list to select a new file for uploading.
You may assign a name and description to the file by completing the upload form with the necessary
information. You may also assign a designated thumbnail picture to the file. File upload will start
when you select “Save” or “Save and upload new”.

4.5.3 DOWNLOAD IMAGES

To download images, first select the image Save As FX
from the image list. Then select the desired Savein: | ([ Desklop 9 08 e mE
version of the picture from the detail page, in < L}My Documents
. . . B o o My Computer
the section “Download”. Right click and dato on server’ | |S2My Network Flaces
it
select “Save target as..” to download the file )
directly. =
testserver on
‘server’ W)

Clicking the link will open the file in the

®

associated application, e.g. your web browser. LR

Note that if you try to open a jpg image with N

CMYK colors (your typical press quality My Déujmsms

image) in your web browser, the image will = 5 o
not be dlsp layed. Desklop Sav; as type: i_q_ggg__@_a_g_s 3 [ E;m:el ]

4.5.4 DOWNLOAD FILES

To download files, first select the file from the file list. Then select “Original file” in the section
“Download”. Right click and select “Save target as..” to download the file directly.

Clicking the “Original file” link will open the file in the associated application.

4.5.5 SEARCH

Check the desired keywords and select “Search” to search the current image archive for images and

files matching the selected criteria. Select “Show all” to view the complete content of the current
folder.
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4.6 PUBLISH TO PRINT

Use PUBLISH to PRINT to create and maintain product sheets, CVs, stationery and invitations.
PUBLISH to PRINT is a template based system for creating print ready material in PDF format.

The folders containing the templates and the stored documents are located under region-specific
folders in the folder structure to the left. Invitations atre stored in it’s own folder, common for all
Skretting PUBLISH to PRINT users.

&]wwweb.PUBLISH to NET (English) - Microsoft Internet Explorer provided by Papirfly AS (25.01.2005) ==
Fil Rediger Wis Favoritter  Verkkgy Hielp !.J"
Adresse ﬂj http: f v, skrettingguidelines . com/admin/frames. asp ‘_V
Pap\rﬂ\f | Logged in user: Admin. Papirfhy '.:m.}kHUme /m " Log out |
Craerie [Engish [] < Publish to Print CW Show | Skretting, \
Mew folder | Edit | Delete 5 5
m—— mme—— Create new product sheets
i Internett — = e and C¥s here. You can base
‘- Product sheet sample - v document on existing
: - - E one by choosing 'save as new'
1 Australia - fram the editing environment.
. 2 ¥ documents can have
& Canada East - e i C-___-dv R anather document attached
X e product shest =
1+ Canada West Gl ST
1] Chile [] Date Description Size Department  User Wiew PDF  Sent Rec.
- France [0 28.09.2006 Feed C¥ Pundslett Laks AS 2005G Skretting Admin Marway o,1r) 0,11 Edit| Delete | Send
. [ 24.08.2006 Feed CV Optiine 2004G 50 Skretting Admin Morway 0,3y 0,3M Edit| Delete | Send
|- Global
s aian | O 03072006 Feed CV Optiine 2005G 51 Skretting Admin Morway 0,3M1 0,3M Edit| Delete | Send
i+ Ireland “| | O oz.06.2006 Feed cvNutra Skretting Lilian Haivik 0,3M) 0,3M Edit| Delete | Send
14 Ttaly [ 0z.06.2006 Feed CV Optiing 2004G ¥ Skretting Lillian Hgirvik 0,3M) 0,3M Edit| Delete | Send
i [J 02.06.2006 Raw material Cv Skretting Lilliar Haiwik 0,2ry) 0,2M Edit| Delete | Send
+- Japan
: O 0z.06.2006 Feed CV Optiine 2003G H Skretting Lillian Haiwik. 0,3my 0,30 Edit| Delete | Send
i#l- North West Eurape [ 04.05.2006 Feed C¥ Lergy 2006G eksempel Skretting 0,3M) 0,3M Edit| Delete | Send
= [0 06.10,2005 Feed CV Oppedal 2004 50 Skretting Admin Morway 0,3M1 0,3M Edit| Delete | Send
[ 06102005 Feed CW Nons3a 2003 50 Skretting Admin Morway 0,3Mf 0,3M Edit| Delete | Send
[0 06.10.2005 Feed CV Oppedal 2004 S0 Skretting Adrin Morway 0,3Mf 0,3M Edit| Delete | Send
{3 Stationary [ 21.09.2005 Feed CYNons8a 2003 50 Skretting Adrmin Morway 0,3m) 0,3M Edit| Delete | Send
i O 22062005 O Nutra Raisio 5T Skretting Admin Morway 0,3y 0,3M Edit| Delete | Send
|- Spai —
AR Ol 20.05.2005 CY MutraRaksio 1.5 Shrstting Admin Morway 0,301 0,34 Edit| Delete | Send )
2 UK Ed
I Tnwitatinns I
PAPIRFLY vy PUBLISH to MET
@I] e Internett

The templates utilize Flash to present a WYSIWYG image of your document as you create it.
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4.6.1 USING TEMPLATES

The following templates are currently available for Skretting:

® Product sheet

e CV

® Invitation

® Brochure (ref. Chapter 4.6.4)

® Stationery: Business card, Envelope, Compliment slip, Letterhead, Address label

To create a new document, select the desired template, and the Flash based editor will start. Enter or
modify the content of the document. Some templates, like the Product sheet, will let you drag and
drop the different elements to different locations on the page.

4.6.1.1 EDITING TEXT

Use the Insert” menu to append new text elements to the current position in the page. Click the text
to modify the text element.

You may also right click on an existing text paragraph to bring up the context sensitive menu. From
this menu you may change the text style of the paragraph by selecting the desired style from the list.

Typing <enter> in a paragraph will create a new paragraph in the same style as the current paragraph.
Backspace will connect the current paragraph to the previous.

@ http:ffwww.skrettingguidelines.com - PtoP editor - Microsoft Internet Explorer provided by Papir... g@

File Edit Insert Pages Setup Showing page 2 of 2 |

&)

Sample Productsheet
Selact the shias you Want and move TBxt arolnd

LOremy o ko G ST, SrnERTE I peiering wl, Prrsesn s samper magra. o
PN M2 S UGS PN T8he Srim, s Sma g, nia 2, hentner sgen, st Fuars
msgre. M acoueny

Apn e turmss fsh in wid Prlemesn dvm. Fusos beuge iimm nen irsu
.

BTt T Pges ks ke

* wim Gongu, FAM o . iTieger iTiendum, hups ac mole siqust, magea nish molsin
Imrctsm, s e ok s i o, EHerm rulis pards, wenanie o, sk of, mosets non,
el

In hac habitssss phrbes dhchumsd. Prosent diricio sliqest sem.

it o s, SO (s, LIRS 31, oy sl e, aSEn, v sad peie. b aget
CREUT) BE BT ZHLAT) LIRS GRTATL. ABTE RSN, [URE B it I, SCUTRN, B0 Rt
GPIAC AR, Bt ATENEHA T drior B tonn, Muns nes magr. Dones s takis

g e fenmst WEC T
Bmrg ey HOLOPO
g SO

TVikiet av

PAPIRFLY

[HY STRATEGISEE IWTERRETTFARTRER

@ Fullf girt 0 Internett
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4.6.1.2 SAVING DOCUMENTS

Use the top menu inside the editor to select the different options for the template. The “Save...”
dialog will let you save the new document to any folder available for your region.

27 hi e -._,:.:_ T, - P . ,_'.., p i e e e e e e i T e L 1 —
I File Setup Showing page 1 of 1

= Save document |z|
SKRETTING
J Description: Jack Smith |
Creator:
Mame: Your Boss
" E-mail: iamboss@skretting.com|
Save to: | Stationary g

Jack Smith
Project Guy

wtviklet av

PAPIRFLY

Bl STRATEGHS FE IWTERRETTRARTRER

@ FullFgrt | | | | | | ' lInternett

Upon saving a document, a PDF file will be created and stored in the document list of the current
folder.

Edit an existing document by selecting the Edit-link in the document list. You may use “Save as new
PDF” to make a copy of the original document.

Note: Do not use the “Back”-button of your web browser while editing a document. Doing so will
quit your editing session without saving your document.
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4.6.2 ACCESSING THE PDF

In the document list, the link “View PDF” is a direct link to the stored PDF-file. Selecting the “View
PDF” link will open the PDF-file in Adobe Reader. The PDF-file may be saved to your local file
system from Adobe Reader.

Fil  Edit =& Favoritter  Higlp |H
Adresse htkp: fftest . papirfhy. noyskretting fPtoPipdffa0a_Trvklk. pdf

L B R eSO B 1R

SKRETTING

Jack Smith
FProject Manager

Boom Town
Tel(00) 0000 00 |Fax (00} 00 00 0O

woww . skretting .com

. Attachments

:  Comments

E (4 i+ b bl O O "

You may also right-click the “View PDF” link to download the PDF-file. Use the “Save target as...”
function to store the PDF-file directly to your local file system without opening Adobe Reader first.
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4.6.3 CREATING DATASHEETS

To create a new Product Datasheet click onto New Product Sheet

j Papirfly Marketing Ser crosoft Internet Explorer provided by Nutreco =& 5[
Fle Edit Wew Favorites Tools  Help ‘ :f'
3 e | G 15 ; Fa e £ 2
Qs - O 1) @ ()] D Jersns @3- L - JH B
Address | ; nggu »
ress ﬂj hittp: . skrettingguidelines . comyadringframes. asp ~| 4 Go | Links
Go gl€| d 'Search R (¥R E‘}' S - &% Bookmarks~ “:}Check % (\5_|AutDF\II - A % A ! SignIn = 'ffh -
T  J— =
Skrefting | Logged in user: Lisa Buckley o “Home Lo Lag out |
Chyernsiew IEninsh 'I “« lish to Print: Salm Show: ISkrattingJ -
Mew Folder | Edit | Delste (7 - =
|| | el ||\ == Create new product sheets
- Test site internet 2007 and C¥s here. You can base
- Internett niew document on existing
- Product sheet sample one by choosing 'save as new'
+-- Australia Fram the editing environment.
il Canada East ¥ documents can have
- Canada West another document attached
Chile Mew praduct sheat Mawy Cy s page twa.
France
1 Global T Date Description Size Department User VWiew PDF  Sent Rec.
- Ireland ' 09.04.2009 Protec Rev 03 Skretting Lisa Buckley 0,101 0, 1M Edit| Delete | Send
- Tealy T 07.04,2009 Mutra Qlympic Salmon Reyv 10a Skretting Lisa Buckey — 0,1M)0,1M Edit| Delste | Send
- Japan
B ™ 30.03.2009  Alkantic HE Rev 20 Skretting John Roberts 0,18/ 0,10 Edit| Delete | Send
- North West Europe
Norway I 30.03.2009 CoralRev 09 Skretting John Roberts 0,18/ 0,10 Edit| Delete | Send
Spain I 17.03.2009 Mutra Qlympic Salmon Rev 11 Skretting John Roberts 0,147 0,11 Edit| Delete | Send
4 UKC‘ I 17.03.2009 Transfer ¥tra Rev 09 Skretting John Roberks 0,10 0, 1M Edit| Delete | Send
-l Traut
55 Organic [ 05.03.2009 Mutra ST Rev 12 Skretting John Roberts 0,187 0,1M Edit| Delete | Send —
{27 Salman I 05032009 Alantic ME Rey 17 Skretting John Roberts  0,18) 0, 1M Edit| Delste | Send
Q Coarse ' 05.03.2009  Atlantic Smolt Rev 13 Skretting John Roberts 0,100 0,14 Edit| Delete | Send
8 Marine " 18.02.2009 Protec Rev 04 IRELAND Skretting LisaBuckley  @0K{ 80K Edit| Delete | Send
-] Stationer
72 ¥ [T 23.10.2008 Resp ¥tra For Salmon Rev 11 Skretting Lisa Buckey 0,1/ 0,1M Edit| Delete | Send
Invitations
Brochure I 23.10.2008 Vitalis S& Rev 08 Skretting LisaBuckley — 0,1M{0,1M Edit| Delete | Send
- Database ' 21.10.2008 React PD Rev 04 Skretting Lisa Buckley 0,101 0, 1M Edit| Delete | Send
T 04.06.2008 MHS Atlantic Smolt Rev 2 Skretting John Roberts 0,187 0,1M Edit| Delste | Send ;'
PAPIRFLY wavowy PUBLISH to MET ﬂ

|€| lila ’7 ’7’7 0 Internst
'/ start J a8 wl oo @ @ e @ J @Llsa's Email - Inbaz .. | @_]Documentl - Micras... I @Papirﬂy Marketin... @http:n’www‘skrettm... J <« L@:.SE 11:10

Using the Setup menu click onto page setup to decide on the coloured arch on the right hand side of
the page and whether you would like a watermark on the page and quality certificate.

Side 20 av 33



PAPIRFLY

DIN STRATEGISKE INTERNETTPARTNER

=la] x|

File Edit Pages Insert Columns /Arch Setup Showing page | - 2of 2 ‘

francer _ naader

Page setup [x]

Colour schemes:

10000

Watermark:
(=) None

_ Logo

wwnw.skretting.com fR—— worw shretting.com

PAPIRFLY
Page 1 Page 2 4 ST RATELIS TE INTEPRET TRAATRER.

|@ Dane ,7’7’7’7’7 # Internet
'/ start J d E o @ @ @ J @L\sa‘s Ernail - 1., | @Documentl =600 | @Paplrfly Marke...l ahttp:f,-’www.... M\crosoFt Puw...l J R @’E 11:12

rosoft Internet Explorer provided by Nutreco = |ﬂ|5|

File Edit Pages Insert Columns /Arch Setup Showing page | - 2of 2 ‘

Short taxt about the product

CANADA:
(] 150 9001 english [61@] Ll bsiReq sCC Canada East
] 150 14001 english @ ] BSI Reg Canada East
] 150 9001 norwegian IRELAND:
] 150 14001 norwegian @ Do

i

\@ I LRQAZO01 _ireland
=4

R | Aenor
BNl 1509000
E=Gl 50 1400
UNITED KINGDOM:

f@v | Lloyds 150 9001

www. skretting.com @, _| Soil Association

PAPIRFLY

B STRATEGIS E ITEPRETTHARTRER.

|@ Dane ,7’7’7’7’7 # Internet
'/ start J d E o @ @ @ J @L\sa‘s Ernail - 1., | @Documentl =600 | @Paplrfly Marke...l ahttp:f,-’www.... M\crosoFt Puw...l J <« @’E 11:12
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To Insert text use the Insert menu, starting with heading then sub heading. To add the main body
text use body text. This can be highlighted to bold and reduced to small, centred, bullets added and
the colour can be either black or red.

Tables can also be inserted using the Insert menu.

ww,skrettingguidelines.com - PtoP editor - Microsoft Internet Explorer provided by Nukreco = |ﬂ |5|

File Edit Pages Insert Columns fArch Setup Showing page | - 20f 2

@ @ @ [E] E] E] [% New tablestyle | v | Background: ] Column V] Row Gridlines Import Headers: | Eu\umg bR

Short text about the product

Lorern ipsum dolor sit amet consectetuer adipiscing elit curabitur quis orci in enim scelerisque se
malesuada ante ac velit ut varius vulputate nunc nam egestas eleifend urna donec quam dolor sod
eget condimentum non tellus curabitur ante metus feugiat at commodo quis dignissim et metus ut turpi
consectetuer in laoreet sed laoreet sed sapien aliquam nunc

Lorerm ipsum dolor sit amet consectetuer adipiscing elit curabitur quis orci in enim scelerisque semper donec
malesuada ante ac velit ut varius vulputate nunc nam egestas eleifend uma donec quam dolor sodales id tempo.
eget condimentum non tellus curabitur ante

header header
cell cell
|@ KeepSessionAlive #1 lililili ’7 O Inkernet
'/ start J é E o @ @ @ @ J @L\sa‘s Ernail - Inbeit - IBM... I @Ducumentl - Microsoft ... ”62 Internet Explorer ~ J <« @QE 11:16

Once your table has been created the table menu appears. You can add/remove columns and rows,
change the table type, add background and gridlines.

You can either have one or two pages with one or two columns and the arch can be removed on the
back page. To make these choices go to Columns/Atch.
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/2 http:/ /www.skrettingguidelines.com - PtoP editor - Microsoft Internet Explorer provided by Nutreco ‘Jﬂﬁl
File Edit Pages Insert Columns /Arch Setup Showing page | - 2 of 2
Short taxt about the product
www, skrotting.com e www.skrotting com——_ e
— P
Page 1 Page 2 Do DTG ST
[T [ ntemet

KeepSessionblive #2 \'ﬁ
Bistat] | & 7] = =] 2] @ © @ || (@) Lisa's Emai - Inbo - 16M... -] Document1 - Microsoft .|| 2 2 Internet Exp - | B« B VE 11:20

To remove a page, for example page 2, click onto page 2 at the bottom of the screen and go to the

Pages menu option and delete page.

Save your document.
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4.6.4 CREATING BROCHURES
4.6.4.1 PREPARATIONS

Please note that the template is meant to be a layout/design tool, not a text editor. To get a good
result it’s therefore easier to start out by composing all the text and the outline of the brochure in
Word or another text editor and then cut and paste the text section by section into the brochure. You
should also be aware that this is a small application with limited options. The purpose of it is not to
replace advanced layout software, but to give you a simple tool for making brochures according to a
certain design.

4.6.4.2 STARTING OUT

Click on the “Brochure” below “Invitations’ at the folder structure on left hand side. To start a new
brochure you click either on the picture of the brochure or on the link “Create new”.

rn Heuger IR rdwurieer HETELEAY Ajep LU T T k| TS

Go SIE "vi -"l Saik. v ¢ Eﬁv E] = §% Eokmerker~ “;5‘ Kontraller ~ T_inutofvll - A

ii\.? "1".;? | & | Papirfly Marketing Services Platform | |

Skretting | Logged in user: Solveig Landsvik

Overview [English |vi = Publish to Print: Brochure

Mew folder | Edit | Delete 7|
=T Create brochures here. You
can base new items on
existing ones by choosing
‘save as new’ from the editing

environmert,

Date Description Size Department

15.04,2002  testbrosjyre Skretting

- Invitations

F;;gm"e 1: Opening page
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A new brochure will open. Please note that you can navigate between the pages by clicking on the
page icons on the bottom of the screen.

€ Ptop editor - Microsoft Internet Explorer provided by Nutreco &
] et pEdior asp? v
File  Pages Insert  Page setup WiH: 210x297mm |
\
ODIre ® L1010 c =
- Lorem ipsum dolor sit amet
O o Lorem ipsum dolor sit amet consectetuer  Lorem ipsum dolor sit amet consectetuer
adipiscing elit curabitur quis orci in enim adipiscing elit curabitur quis orci in enim
scelerisque semper donec malesuada ante  scelerisque semper donec malesuada ante
ac velit ut varius vulputate nunc nam ac
Page 1 Fagez | paoes Feges
Fulfart & mtemet Hiow -
7. @ vemo from eleghone... | (3 vroe | @ papitly marieting se... | (@ sivetuing Photsbank-... | 3 laner 2008 ErT s .

Figure 2: Brochure template
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4.6.4.3 DESIGNING THE FRONT PAGE

You can choose between two different front pages, classic and alternative. To choose you simply click
the “Page setup” option in the menu and select the version you want.

IE" PtoP editor - Microsoft Internet Explorer provided by Nutreco

& | http: v, skrettingguidelines . com/PTOR(PtopEditar, aspreditor=SkrettingEditorPLoP 38id=-12tpl=20&node=5259%sepwin=1

File Pages Insert | Page setup |

* Logo top
Logo bottom

* White logo
Color logo

® Frontpage classic

Frontpage alternate

New grower feed

Figure3: Choosing a front page

Fle Pages Insert  Page setup

Lorem

Optiline plus
New grower feed

¢ : Ll
| A, )

Lorem ipsum SKRETTING »

Figure 4: Alternative front page

Also note that if you choose the classic version (default), you have options regarding where you want
to place the logo and the color of the logo.
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4.6.4.3.1 Adding a picture to the front page

Pictures for the brochure must be uploaded to the invitation images folder in the Publish to Print
application in advance. If you choose to upload new pictures please make sure that the resolution is
print quality (200 dpi or more). To select a picture for the front page, just click on the grey area where
the picture is supposed to be placed. This will trigger a pop up menu with the pictures in the folder.
Just click on the picture you want to select it and drag the picture in place.

l’g PtoP editor - Microsoft Internet Explorer provided by Nutreco

‘& hitkps /e, skrettingguidelines, com/PTOR/PtapEditor . aspPeditor=SkrettingEditorPtoP38id=-18+pl=208node=52898sepwin=1

_ Choose an image from the image library [x]

(2 Invitation images

A

Red Seabream Salman cutlet Salman fillet whole

Lorem ipsum dolor
Lorem ipsum dolor sit amet consectetuer
adipiscing elit curabitur quis orci in enim
scelerisque semper donec malesuada ante
ac velit ut varius vulputate nunc nam

Salmon in ocean salmon in ocean 3 Salmon Partion Backar  Sashimi

Saatarm Norway 1 Saatarm Nomway 2 Saatrour Trout

show page: previous 1 | 2 1 3 next

N |

Name:

Figure 5: Adding a picture

4.6.4.4 ADDING NEW PAGES

In this application you can add as many pages as you want (given that the final number is dividable by
four of course). To add a new page chose “Pages” and “Insert new page” from the menu.
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4.6.4.5 ADDING AND FORMATTING TEXT

You can add new text either by clicking on an existing text box and type or paste text into it or by
creating new text boxes. To create a new text box choose “Insert” from the menu and then add a box
of the desired format. You can drag and drop the box between other elements on the page. You can’t,
however, place the box in the middle of an empty page. The best way of working is to add paragraph
by paragraph of text box by box. If you want to split a text box in two, you can do so by putting your
cursor where you want to divide and pres enter. If you press enter twice, you will move the paragraph
one line down.

To change the formatting of an existing text box, highlight the text and right click with the mouse.
This will give you the formatting menu to choose from.

Lorem ipsum dolor sit amet consed  ReMove s orci in enim
scelerisgue semper donec malesus
9 R 9 Header , Z2pt

Header , 18pt
Header , 12pt
|

Header , 10pt
Header , Spt
Body , 12pt
Body , 10pt

i Body , Spt

Bullet , 12pt

Bullet , 10pt

| Bullet , &pt

| TItalic, 6pt
Italic , 6pt, red

Cuk
#! Copy

ﬂ Delete
Select all

Settings..,
About Adobe Flash Player 10,

-

- I

Figure 6: Changing formatting of existing text

4.6.4.6 ADDING AND FORMATTING GRAPHIC ELEMENTS

It can be useful to have a sketch or an outline of how you want the brochure to look before you start
adding graphic elements.
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4.6.4.6.1 Adding pictures

To add a picture, go to the “Insert” option in the menu. Here you can choose between adding a
picture, adding a picture with round corners and adding a picture with text wrapping. When you’ve
made your choice, a grey field will appear. Clicking on this field will take you to the picture folder
where you can choose the picture you want. If you want to replace a picture, simply click on it and
you will be taken to the picture folder again.

1f you select “Insert Picture” or Insert “Picture with round corners” the picture will appear the
original shape in the brochure. The picture will be adjusted to the page in width, but not necessarily in
length.

1f you choose to add a picture with text wrapping, the picture will be equipped with a small grey
triangle in the bottom right corner. By clicking and dragging this you can adjust the size of the picture
and the text will be wrapped around it.

Lorem ipsum dolor sit amet
Lorerm ipsurm dolor &t amel consecletuisr adipscing elit curabllur quis orci in enirm
soalensque semper donas malesuads ante ac

Lorer ipsurm dolor St armet consecletuer

Figure 7: Picture with text wrapping
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4.6.4.6.2 Adding a table

To add a table, choose “Insert” from the menu and select “table”. You will now have a table with two
columns and two rows. By clicking on the table your view will “zoom in”, and you will have a new
menu on the page top. This menu enables you to add and remove rows and columns, to edit
background color and to choose how the text in the table should be aligned.

T e——

Background: _| Column | Row Headers: ] Column | Row

Lorem ipsum dolor sit ame

Lorem ipsum dolor sit amet consectetuer adipiscing elit curabi
scelerisque semper donec malesuada ante ac

header |header |header 'header i_header

cell cell cell cell ":cell
cell ircell Tcell cell cell
'cell cell wc:ell cell |cell
cell cell cell cell cell

Figure 8 Adding and formatting a table
4.6.4.6.3 Adding a info box

To add an info box, choose the “Insert” option in the menu and click Info box. Add text.
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4.6.4.7 FINALIZING

Please remember to save your brochure as you go along. As this is a web application no data will be
“rescued” if your Internet connection fails while you’re working. To save choose “File” from the
menu and click “save” or “save as new”. Enter a name of the brochure in the description field and
choose where you want to save the project.

File Pagas Insert Page setup

Save document

Description: | test brachure SKRETTING

Creator:

Name: |th.'eig Landswik

E-mail: |

Save to: Brochure

France
Ireland

Italy
Morth West Europe

Morway
Spain

| uk
Japan

Clobal

Invitations

Brochure

Figure 9: Saving the brochure

Once the project is saved you will see a new list/entry where the file you saved is visible. From here
you can reopen the brochure for editing by clicking “edit”, you can delete the project or distribute it
by e-mail. You can also download a pdf-version of the brochure. You do this by clicking on one of
the links in the “View PDF” column. You can choose to download a large, print quality version or a
small version. The digit in the link indicates the size (megabytes) of the pdf.

| Publish to Print: Brochure Show: | Skretting, |v

Create brochures here. You
can base new items on
existing ones by choosing
'save as new' fram the editing

environment,
Craste maw,
' [0 Date Drescription Size Department User View PDF- Sent Rec.
O 23.05,2009  test brochure Skretting Solveig Landsvik ':1"14{;";1 & @ Edit] Delete | Send
[0 15.04.2009 testbrosjyre Skretting Solveig Landsvik Gkl Gk o & Edit] Delete | Send
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4.7 DATABASE

The database section is only available to users with administration privileges. If you can’t access this
section, please consult your web site administrator.

The database section contains functions for defining and maintaining the following entities:
- Users

- Groups

- Image Keywords

Refer to the “Folder” section on information on how to define access for users and groups to the
vatious parts of the structure.

471 USERS

From the user list you may edit or delete an entry by selecting from the options found on each
element in the list. Add a new user by selecting “Create new user” at the bottom of the list.

&]wwweb.PUBLISH to NET (English) - Microsoft Internet Explorer provided by Papirfly AS (25.01.2005) [ =0 5<
Eil Rediger Wi Favoritter  VYerktey  Hislp 'f
Adresse !Ej http: v, skrettingguidelines, com/admin/frames, asp gl
FPapirfly | Logged in user: Adrmin. Papirfhy “od Hamne A Logout
Ouersiew |Englich [+| < | | Users [seard] [l ] |
K Mews Folder | Edit | Delst.s — ’,':” F] .Llsername Marne .Cnmpany Phnné Mobile .EI:Y\EH. -
i Canada West '\ admin Adrin, Papirfly Papitfly Edit
[ anamaria Ana Matia Gutidrrez Skretting Edit
- Chile [ annalisa Annalisa Galvani Skretting Edit
- France O anneCecile Anne-Cecile Guetrat Skretting Edit
- Global O Australia @eneral User Australia Skretting Edit
. O Australia Admin Australia Skretting Edit
14 Ireland ) »
[0 canadae Admin Canada East Skretting Edit
[+ Ttaly [ cCanadae General User Canada East Skretting Edit
|4} Japan O canadaw Adrmin Canada West Skretting Edit
5 [ Canadaw izeneral User Canada West Skretting Edit
[+~ North West Europe
X O chiski iZhiaki Makamoto Skretting Edit
&} Narway O chie Adrmin Chile Skretting Edit
[+ Spain O chile General User Chile Skretting Edit
e [ Christer Christer Andersen Skretting Edit
L UK
[+ Invitations O eamonn Eamonn O'Brien Skretting Edit
. [ Elisabeth Elisabeth Mena Skretting Edit
=i Database
(53 Companies O France Admin France Skretting Edit
-7 Users O France General User France Skretting Edit
- Groups [ Global Admin Glabal Skretting Edit
3 Hewspapers O alobal izeneral User Glabal Skretting Edit
[0 Offsets
(23 Templates Create new user Delete (l-z0of a5y (412 2|k
2 Admin Nakkelord
-7 welcome [l
PAPIRFLY vy, PUBLISH to NET
&] Fulfart D Internett

Enter necessary information about the user. Remember to associate the user to company “Skretting”,
and with the correct groups by checking the “Become member”-option in the “Groups”-section.
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4.7.2 GROUPS

Access rights to the system are defined through groups and the privileges assigned to them in the
folder definition. Groups may contain many users, and users may be members of many groups.

&]wwweb.PUBLISH to NET (English) - Microsoft Internet Explorer provided by Papirfly AS (25.01.2005) [ =0 5<
Eil Rediger Wi Favoritter  VYerktey  Hislp l":'
Adresse @j htkp: v, skrettingguidelines , com/admin/frames. asp [
FPapirfly | Logged in user: Adrmin. Papirfhy '.I;“:thnme |
Creerview EEng\is‘h"-v”' <« | | User groups |
Mew Folder | Edit | Delete 7 | O Name Description
{1 Canada West | O Admin Australia Administrators Australia Edit
[0 admin Canada East Adrinistrators Canada East Edit
G- Chile [0 admin Canada west Administrators Canada West Edit
[ France O admin Chie Adrministrators Chile Edit
il Global O Admin France Administrators France Edit
. End O Admin Global Administrator Global Edit
4 Irelan
o O admin reland Administrataors reland Edit
[+ Ttaly [ admin Ttaly Admiistrators Ttaly Edit
|4} Japan O adrin Japan Administrators Japan Edit
s O Admin Marine Harvest Edit
[+~ Nor est Europe
X O Admin Horvay Administrators Morway Edit
- Norway I Admin MWE Adrinistrators North West Europe Edit
[+ Spain [ Adrin Spain Administrators Spain Edit
T =| 1 O admin Uk Adrinistrators UK Edit
4 Invitations O Admin Usa Administrators USA Edit
s Administrator Kan administrere Edit
- Database
(7 Companies Alle palogget Generell gruppe, pdloggede Edit
-7 Users Anonym Alle brukere Edit
-3 Groups [ Marketing Certral Marketing Group Edie
g gx::vsfapers Super Admin Generell admin gruppe Edit
: sets
(23 Templates Create new User group Delete flzoofzy) (4 1)z k
(23] Admin Makkelord
* 27 welcome il
PAPIRFLY vy, PUBLISH to NET
&] Fulfart D Internett

From the group list you may edit or delete an entry by selecting from the options found on each
element in the list. Add a new group by selecting “Create new group” at the bottom of the list. Assign
a group name and a description to the group. You may also assign members to a group by checking
the “Member”-option in the member-lists.

4.7.3 KEYWORDS

An unlimited number of keywords may be assigned to files and images in the image archives.

Consult your system administrator if you need to create new keywords.
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